Self-Service Enrollment Verification

Students who need to verify their enroliment may do so via Online Student
Services. Enrollment information for this new service is updated periodically
throughout the academic year for students’ convenience. Spelman College has
partnered with the National Student Clearinghouse to make enrollment
certificates accessible for printing. To take advantage of this service, students
need only log into Online Student Services and following the instructions below:

STEP 1: Point your web browser to www.spelman.edu/registrar and click the Banner
Web (Register Online) option from the Registration section of the page:
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STEP 2: At the next page, click Spelman Self Service Login:
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+ know your User ID and PIN or
« know your User ID but have forgotten your PIN,

click zgn SELF SERVICE LOGIN" link below to enter Spelman’s secure on-line site.

Apply for Admission
General Financial Aid
Campus Directory
Class Schedule

Course Catalog
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@ Access the Media and Information Technology web page for more help

Not an Alumna but want to support Spelman? Click here to register and donate!

RELEASE: 7.3.3

SUNGARD HIGHER EDUCATION

STEP 3: Enter User ID (900#) and PIN then click the LOGIN button:

4
o

SpelmaniCollege il .

D Please enter your 9 character User Identification Number (i.e. your Spelman 900 number) or your Alternate ID, if one has been established
for you, and your 6 digit Personal Identification Number (i.e. PIN ). When finished, select Login.

If you have forgotten your PIN, but know your 9 character User ID or Alternate ID, select the Forgot Pin button to answer the security question you
estabished for yourself and re-create a new PIN

To protect your privacy, PLEASE EXIT and close your browser when you are finished.

User ID:
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STEP 4: From the Main menu, select Student and Financial Aid
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Main Menu

Welcome, Channing T. McIntosh, to the WWW Information System! Last web access on Aug 19, 2008 at 11:13 am

Personal Information
Update addresses, contact information or marital status; review name or social security number change information; Change your PIN; Customize your directory profile.

Student and Financial Aid 1
Apply for Admission, Register, V your scademic records and Financizl Aid

Employee
Time sheats, time off, benefits, leave or job data, paystubs, W2 and T4 forms,W4 data.
WebCT.com, The e-Learning Hub

Find online help, research tools, discussions, and more
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STEP 5: From the Student Financial Aid menu, select Student Records

AL

I l l SpelmaniCollege il
ot

search [ |[e9) RETURN TO MENU  SITE MAP  HELP EXIT
Student and Financial Aid

Admissions
Apply for Admission or Review Existing Applications
Registration

Check your registration status, class schedule and add or drop classes

Student Records 4
Visw your holds, grades and tranSripts

Financial Aid
Apply for Financial Aid, review status and loans
Student Account
View your account summaries, statement/payment history and tax information
2007 WEB CHECK IN
Access this link to check in for Fall 2007. If you have alrzady checked in, you do not need to access this link again.
Online Student Services
Online Student Services
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STEP 6: From the Student Records, click the Enrollment Verification option. This
will take you the to the National Student Clearinghouse website. Because you
have already logged into Spelman’s Online Student Services, you will not be
required to log-in again.
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Student Records

View Holds
Final Grades
Grade Detail
Academic Transcript
Account Summary by Term
Account Summary
Select Tax Year
Tax Notification
Degree Evaluation
Course Catalog
View Student Information
Class Schedule
Enrollment Verification
Access this link to be connected to the National Student Cl. gh and print your il verification request.
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STEP 7: Choose the parameters for your enrollment certificate (i.e. select
“Current enrollment” or “All enrollment”), then

STEP 8: Click on Obtain an enrollment Certificate:

National Student Clearinghouse
Student Self-Service Site

Welcome. This service is offered by the National Student Clearinghouse in cooperation with SPELMAN COLLEGE.
IMPORTANT: Do NOT use the browser forward/back buttons. LOG OFF when you are done to protect the privacy of your records.

Please select from the following options:

Obtain an enrollment certificate to print and mail to a health insurer or other company that requests proof of my enroliment.
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View the enrollment information on file with the Clearinghouse.

View the student loan deferment notifications that the Clearinghouse has provided to my loan holders (lenders and guarantors).

View the proof(s) of enrollment that the Clearinghouse has provided to my health insurers and other providers of student services or products.

Order or track a transcript

View specific information about my student loans. LoanLOCatOf

To ensure the security and c ity of sensitive ion being transmitted over the Internet, the Clearinghouse protects its customers by using Secure Socket Layer (SSL)

technology provided by the VeriSign Secure Site Program. SSL encrypts/unencrypts the data before the Server/Client sends or receives transmissions.

VERIFY»
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STEP 9: Your Enrollment Certificate will open in a separate window. If a window
does not open, please check your web browser settings and select the option to
allow pop-ups from this site. Once you are able to view your enrollment
certificate, you may then print it out for use.
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IMPORTANT: If you are forwarding this certificate to a 3%-party, we advise

National Student Clearinghouse that you print your polcy, account of other identiying informaion on each page:
13454 Sunrise Valley Drive, Suite 300
Herndon, Virginia 20171 Policy/Acct. Holder Name

PH (703) 742-4200 FX (703) 742-4239
www.studentclearinghouse.org

Enroliment Verification Certificate

Transaction ID#: 012021634

Policy/Account/Group or Other ID #

Date/Time Notified: 08/19/2008 10:48 EST
The National Student Clearinghouse as Authorized Certifying Agent for
SPELMAN COLLEGE
verifies the enrollment below for
STUDENT NAME HERE

The student's current anticipated graduation date is 05/23/2010.

This document should not be used for loan deferment verification purposes. Those verifications are handled by lenders
using online access to the Clearinghouse. Refer lenders with questions to service@studentclearinghouse.org.

Term Start Date Term End Date Enrollment Status Status Effective Date Date Certified by School
01/09/2008 05/09/2008 Full Time 08/02/2007 05/21/2008
08/02/2007 12/07/2007 Full Time 08/02/2007 12/13/2007

------------------------- -END OF RECORD B

| Comments & attachments

NOTE: When using Enrollment Certificates for insurance purposes, students are
reminded to submit to the requestor a policy number, group number or other
appropriate information with the certificate.

Enrollment Certificates may not be used for loan deferment purposes. Please
refer lenders to the National Student Clearinghouse at service@studentclearinghouse.org

if they have questions.
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