
Optional Practical Training
OPT Application Submission

Gordon-Zeto Center for Global Education



AGENDA

 Defining OPT &  Check Eligibility

 OPT Timeline-When to apply  

 Before you apply: STEPS

 OPT Checklist: Overview Application Documents

 Completion of OPT application - What’s next? 

 Q&A

 OPT package check/submission



OPT Definition & Eligibility

OPTIONAL PRACTICAL TRAINING-OPT
 Is the opportunity to gain actual employment in the student’s chosen profession for a maximum 

initial period of twelve (12) months.  It must be:

1. Directly related to the student’s major field of study-no exceptions!

2. Appropriate for someone having the student’s level of education

F-1 Optional Practical Training (OPT)

Are you eligible? Ask yourself the following questions to see if you 

might qualify:

 Have you been a full-time F-1 student in good standing for at 

least 1 full academic year?

 Are you currently maintaining F-1 status?

 Is our proposed work directly related to your major area of 

study?

Am I eligible?



Before you apply - STEPS

• Step 1

– Check eligibility 

– Check the OPT Checklist and collect all required documents  

• Step 2

– Select type of OPT (Pre, Post, STEM)

– Calculate Full-Time CPT dates (only for Pre and Post OPT)

– Confirm the Program End Date (Post OPT only)

– Ask the academic advisor to sign the OPT Form

• Step 3

– Choose OPT dates (Pre and Post only)

– Bring 1 set of copies of all required documents to the Gordon- Zeto
Center

– Mail the OPT application package to USCIS timely!



F-1 OPT Timeline



I-765 Form



Completing the I-765

DO NOT COMPLETE THIS SECTION 



Return Mailing Address on I-765

 Use the address where you wish 

your EAD card to be mailed.

 If you are using a friends address, 

be sure to use the address style 

which includes the c/o of your 

friends address:



Completing the I-765 Continued



Completing the I-765 Continued



Personal Check/ Money Order 

For further details regarding Paying Immigration Fees you can check here directly

http://www.uscis.gov/forms/paying-immigration-fees

http://www.uscis.gov/forms/paying-immigration-fees


Photo Requirements



Required Application Documents

– Copies of all previous I-20’s 

If you are missing one you should 
compose a support letter to clarify such 
omission. Email: lbackum@Spelman.edu 
to request to get a sample letter.

– Copy of Passport Photo Page

It should be valid at least 6 months in 
advance-if extension is pending provide 
proof document of pending application

– Copy of F-1 Visa

It is Okay if it is expired 

* Include the approval notice if you have 
changed your status to F-1



I-94 Documents 

Copy of  I-94 Number

• You can retrieve it here: 

https://i94.cbp.dhs.gov/I94/request.htm

https://i94.cbp.dhs.gov/I94/request.htm


I-797C Receipt Notice



Check OPT Application Status
1. USCIS Case Status -Online

The simplest way is to go to the USCIS "My Case Status" webpage.

2. USCIS Case Status - Phone

You can call 1-800-375-5283 to check the status of  your OPT application

Note: If  you are outside of  the U.S., you must call 785-330-1048 to check the status of  your case. 
Please note that there is not live assistance available through this number.

3. USCIS Case Status – Email

Vermont Service Center (EAC) - vsc.ncscfollowup@dhs.gov

If  you do not receive a response within 21 days of  emailing a service center, you may contact the 
USCIS Headquarters Office of  Service Center Operations directly by email at 
SCOPSSCATA@dhs.gov.

https://egov.uscis.gov/cris/Dashboard.do
mailto:vsc.ncscfollowup@dhs.gov
mailto:SCOPSSCATA@dhs.gov


Check Application Status Online

Add here your receipt#



Check Application Status Online - Continued



Receive Approved EAD Card 

• Your EAD card will be 

mailed to the address on 

your I-765 Form

• Check your name, date of  

birth and the validity dates 

on your card.

Be mindful that the Gordon-Zeto Center is not responsible for any lost 

documents.



OPT- EAD Card 



Maintain F-1 Status



Your Responsibilities While on OPT 



Completion of  OPT

What’s Next? 



Our Office is Here for You!


