#y

Lﬁ-l Spelman College

EMPLOYEE DATA PROFILE SHEET

GENERAL INFORMATION

] New Employee [1 Spelman Temp [ Volunteer

[ Update/Change (Effective Date)

Prefix:

O or. O Mr. O Ms.

Name: (Lagt, First, Middle)

Suffix:

U Ja. O sr. O other:

Social Security Number:

Job Title:

Department:

Date of Birth (month/day/yr):

/ /

Gender:

] Male [ Female

Marital Status:

O Married [ Single [ Separated [] Divorced [ Widowed

MAILING ADDRESSINFORMATION

Street Address:

City:

State: Zip:

County (i.e., Cobb, Douglas, Fulton, etc.)

Home Telephone Number (include area code):

Cell Number - Optional (include area code):

CAMPUS ADDRESS INFORMATION

Campus Location (Rockefeller, Cosby, etc.):

Location Room #:

Campus Box #:

Extension:

Email Address:

EMERGENCY CONTACT INFORMATION

e Name: Relationship:
Street Address: City: State: Zip:
Daytime Contact # (include area code): Evening Contact # (include areacode):
EDUCATIONAL BACKGROUND
Degrees Received
Institution: Degree: Magjor: Date Received: / /
Institution: Degree: Major: Date Received: / /
Institution: Degree: Major: Date Received: / /
Institution: Degree: Major: Date Received: / /
EMPLOYEE SIGNATURE
Employee Signature: Date:

FOR HR OFFICE USE ONLY

Entered in Banner:

Entered in Insurance Database:
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